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The Placement Agency shall prepare monthly bills in triplicate and submit

on or before by 10th of each month for works done in previous month to
the Officer In charge of the district concerned. The total monthly bill shall
be payable after certificate for completion for Empanelment of Placement
Agency for Supply of Manpower for Corporation & establishments under
various districts. The Placement Agency shall be responsible to submit the
bills, which are prepared accurately, and giving all details fo facilitate

early payment as below.

I. MUSTER Roll wages register showing —

a. The details of laborer’s / Employees engaged.
b. Duration of their engagement.
cl The amount of wages paid to such as labourer’s /Employees for

duration in question.

[I. The attendance of employees will be registered on Corporation Server
through online mechanism decided by JSBCL. The payment of the
employees will be calculated as per attendance registered on Server by the
employees.

III.  The salary including extra hours and Handling Charges will be disbursed
to employees through a bank decided by JSBCL. Each individual will be
paid through the bank. The bank will provide the information of payment
of salary and Handling Charges on monthly charges for verification of
payments to employees.

IV. The losses incurred in district as per Audit report will be deducted from
the total amount due to be paid as handling charges and rest amount will
be paid to employees as per quantum of sale in the shop in the concerned
month.

V. Ifthe losses reported in Audit Report are more than Handling Charges then
the rest amount will be deducted from the fixed Placement Agency margin.

VI.  Inno case any amount other than penalty as prescribed in Penalty clause is
to be imposed on Employee.

VII.  Copies of authenticated documents of payments of EPF contribution paid
for the last month should be attached along with the current month bill.

VIII.  Copies of payment of ESIC contribution for last month should be attached
along with the current month bill.

IX. Confirmation letter from bank certifying the disbursal of salary to
manpower along with UTR (Unique transaction receipt) Number.

X.  GST will be paid extra, as applicable.
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